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EXHIBIT BOOTHS 

 

Location -Mayfield Trade Centre-Halls ABC 
Fee: $1600 + $80 GST  
 
Booth Includes: 

 10õ wide ĭ 8õ deep carpeted booth. 

 8õ back drape and 3õ side drapes. 

 One 6õ skirted table. 

 Two folding chairs. 

 One 600-watt duplex outlet. 

 Two 75-watt floodlights. 

 Four additional guest passes for non-delegates to view trade show. 

 24-hour security (doors locked outside trade show hours). 

 Trade show registration for two staff members per booth. Additional staff may register for an 
additional fee (forms will be provided in February 2010). 

 

Additional Information:  

 The show is administered by the Canadian Society for Medical Laboratory Science (CSMLS). 

 All spaces within the trade show area are non-smoking. 

 Exhibitors are responsible for their own liability insurance. 

 Truck or van attendance at the trade show is permitted only with the Platinum and Gold level 
sponsorship, see sponsorship packages for details. 

 

SCHEDULE 

 

Friday, May 28 

0800-1800:     Exhibit set up 

 
Saturday, May 29 
0800-1400:  Exhibit set up 
1030-1200:  Sponsor symposiums*  
1400-1430:  Booth compliance inspection** 
1700 -1800:  VIP viewing*** 
1800-2100: Presidentõs reception 
 
Sunday, May 30 
0900-1600:  Open for delegate viewing 
1800-2100:  Exhibitors reception 
 
 

Monday, May 31 
0900-1600:  Open for delegate viewing 
1600-2300 Exhibit tear down 
 
Tuesday, June 1 
0800-1300:  Exhibit tear down 
 
*Platinum, Gold Sponsors 
**Booth compliance inspection is to ensure 
that all exhibits meet the minimum booth 
requirement. 
***Platinum, Gold, Silver, Bronze Sponsors 
 

Lunches and nutrition breaks will be served in the exhibit hall May 30 and 31.  
 
Dismantling of exhibits may begin at 1600 on Monday May 31 and must be completed by 1300 on Tuesday, 
June 1. 
 
 Schedule is subject to change 
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 TRADE SHOW SERVICES 

 
GES Canada staff members will be on-site to assist exhibitors during move in and move out. 
 
It is the responsibility of the exhibitor to purchase services such as 

 internet (except platinum sponsors). 

 audiovisual equipment rental. 

 additional hanging of signs and banners, material handling and booth cleaning.  
 
Order forms will be provided in February 2010 as part of your Exhibitors Information Package. 
 

Internet: Audiovisual rental: Booth services: 
Karen Chain 
Conference Service Manager 
Mayfield Inn & Suites 
Tel: 780-930-4019 
Fax: 780-481-3923 
Email: kchain@SilverBirchHotels.com 

Craig Westley 
Account Executive 
AVW-TELAV Audio Visual Solutions 
Tel: 780-454-8840 
Fax: 780-489-8698 
Email: cwestley@avwtelav.com 
 

Pam Dyck 
GES Canada 
Tel: 780-469-7767 
Fax: 780-469-1619 
Email: pdyck@ges.com 

 

CATERING 

 

The Mayfield Inn and Suites has exclusive rights for the provision of food and beverage on-site; this includes 
distribution of food and beverage from your booth. Please check with the hotel that an edible giveaway is 
permitted. For information on catering services, please contact:  
 
Karen Chain 
Conference Service Manager 

Mayfield Inn & Suites 
16615-109 Avenue 
Edmonton, AB T5P 4K8 
Tel: 780-930-4019 
Fax: 780-481-3923 
Email: kchain@SilverBirchHotels.com 
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ADVANCED SHIPPING AND WAREHOUSING 

Shipping Instructions  

Á Order forms for advanced shipping/storage and post-show storage will be provided in February 2010 as 
part of your Exhibitors Information Package. 

Á GES Canada will accept shipments up to 30 days prior to the exhibition setup date of Friday, May 28 
(storage fees included in handling fee as per rate schedule). All shipments must be received at the GES 
warehouse, customs cleared where applicable, by May 24, 2010.  

Á Shipments must be properly packaged and/or crated with correct address labels (final destination is 
Mayfield Trade Centre, not Mayfield Inn & Suites). 

Á Shipments must be forwarded to GES Canada with all charges prepaid, (collect shipments will be 
refused). 

Á The exhibitor is responsible for ensuring there is adequate insurance on the materials from the time they 
leave their premises, until they are returned at the end of the show. 

Á All shipments must have a bill of lading or delivery slip showing the number of pieces, weight, 
dimensions and description of goods.  

Á Shipments must be consigned to the GES Canada warehouse address as follows: 

 
Name of Exhibiting Company: 
Booth No:        
CSMLS Congress  
C/O GES Canada Exposition Services Ltd Warehouse 
7730 - 34 Street NW 
Edmonton, AB T6B 3J6  
  

Á The exhibitor is responsible for delivery of shipments to our warehouse at the above address. 

Á Outgoing shipments can either be picked up by carriers directly from the trade centre the day of move-
out, or exhibitors can choose to use the post-show storage service. If an exhibitor books the post-show 
storage service, GES Canada will bring packaged and labelled material back to their warehouse to hold 
for 3 business days, during which time the exhibiting company must schedule a carrier to pick up the 
materials. 

Á Materials or exhibits left with no return instructions will be returned collect freight to exhibitorõs 
address. 

Á Exhibitors must provide return address labels and bill of lading prior to exhibit move-out. 
 

SECURITY 

 

 Security will be provided from 0800 Friday, May 28, 2010 to 1300 on Tuesday, June 1, 2010. 

 Exhibitors must carry their own fire, theft and other insurance. Proof of certificate will be requested 
one month prior to show.  

 No one is permitted to enter the exhibit area without proper identification, which will be issued at the 
Congress registration desk. Setup crew will also require identification, provided from the registration 
desk. 

 Outside of exhibit hours, to ensure no breach of security occurs, exhibitors will need to make special 
arrangements in advance to enter the exhibit area.  

 The CSMLS, the Organizing Committee and the Mayfield Inn & Suites, are not responsible for loss or 
damage to exhibitorsõ material while in the facility.  
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CUSTOMS CLEARANCE 

 

Goods entering Canada from a foreign country, even for temporary use, require Customs clearance. 
Livingston International Small Business Services Department can provide this service for you. 
 
You need to set up an account prior to the goods arriving. When setting up an account please reference 
CSMLS. 
 
To set up an account please contact: 
Livingston International Small Business Services Department 
1-866-260-6123 
Fax: 905.991.0404 
sbs-nri@livingstonintl.com  
 
(i) Goods for temporary entry 

Á Canada Customs allow display goods to be imported on temporary admission permits when for display at 
designated conventions or public exhibitions. The maximum length of stay for these goods is six months. 

Á Customs require a security deposit (by cash or bond) payable to their department. However, Livingston 
International Small Business Services Department can offer our clients the use of our company bond.   

Á Goods imported for display must be exported or reshipped in bond under Customs supervision at the 
end of the convention or exhibition and the Temporary Admission Permit and the bond must be 
cancelled. Please advise Livingston International Small Business Services Department so this matter can 
be arranged at the end of the show. 

 
(ii) Goods to remain in Canada 

Á Please note that the above rules apply to items that you bring in and plan to take out of Canada. Items 
that remain in the country (such as pens, key chains, brochures, or other items which are given away or 
sold at trade shows) must be duty and tax paid. Please advise Livingston International Small Business 
Services Department of items requiring duty/tax payment.  

Á Because Customs bonds are payable on the value of your goods, Livingston International Small Business 
Services Department must receive a list of the goods shipped and the value of each article. 

 
For shipments requiring customs clearance, please include the following statement on your shipping label: 

For customs clearance by: Livingston International Small Business Services Department 
Fax: 1.866.548.4685 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:sbs-nri@livingstonintl.com
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FLIGHT DISCOUNTS  

WestJet has been selected as our official conference air carrier, there is no advance booking required. You will 
receive a 10 % discount off the best regular fare available. You are allowed free name changes on your 
conference/convention bookings up to 24 hours prior to initial departure.  

Booking your flight is easy with WestJet. 

The easiest and most recommended way to get the best discount possible is to call WestJet directly 
at 1-888-493-7853 and quote the QC #5904.  
 

 WestJet operates without tickets; they will fax, email or mail each guest a personalized itinerary with a 
confirmation number.  

 Full payment by credit card is due at the time of booking.  
 
Change 

 WestJet does not charge for name changes up to 24 hours prior to the initial departure time. Each name 
change after that time is subject to a $50 (+ GST) fee. 

 

 Itinerary changes are subject to a $50 (+ GST) fee and any difference in fare, per person. Payment is 
required at the time of the change. 

Cancellation Guidelines 

 Cancellations are permitted up to 2 hours of departure.  

 A cancellation fee of $50  (+ GST)  is assessed per guest with the balance placed in a WestJet credit file 
to be used for future travel, valid for one year.  

 Any cancellations that are made less than 2 hours prior to departure are both non-refundable and non-
creditable.  

For Specialty Sales information call us at: 1-888-493-7853 or in Calgary at 403-444-2294.  
Fax toll free at 1-800-582-7072 or in Calgary at 403-444-2295.  
 

ACCOMMODATIONS  

 

*Rates are subject to change. Add 10% tax (5% GST and 5% room tax) 

 

Congress Host Hotel 

 

Mayfield Inn & Suites 

16615-109 Avenue 

Edmonton, AB T5P 4K8 

Tel: 780-484-0821  

       800-661-9804 

Fax: 780-481-3923 

 

Rate: $140 Standard Sgl/Dbl 

Rate: $150 King ï Mayfield Tower 

 

The hotel agrees to hold the above 

noted guest room block until  

April 27, 2010 or until full.  

Alternate Hotel 

 

Hilton Garden Inn (West 

Edmonton) 

17610 Stony Plain Road 

Edmonton, AB T5S 1A2 

Tel: 780-443-2233 

Fax:780-486-8980 

 

Rate: $154.00 King 

Rate: $154.00 Queens (2) 

 

The hotel agrees to hold the above 

noted guest room block until 

April 26, 2010 or until full  

2nd Alternate Hotel 

 

Hampton Inn & Suites 

18304 100 Avenue 

Edmonton, AB T5S 2V2 

Tel: 780-484-7280 

Fax: 780-484-7259 

 

 

Rate: $149.00 Queens (2) 

 

 

The hotel agrees to hold the above 

noted guest room block until 

April 26, 2010 or until full  

 

Travel from alternate hotels to the Congress host hotel is the responsibility of the exhibitors and delegates.  

There is no shuttle bus service. Car rental is advised. 
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SPONSORSHIP PACKAGES 

 

PLATINUM $1 6,000  
 

Maximum of three sponsors in this category  

 

 Opportunity to hold one (1) speaker symposium. CSMLS meeting planner will coordinate this session 
with you.* 

 VIP viewing of booth outside trade show hours of operation. 

 Wireless internet connection in exhibit booth (if available). 

 Platinum sponsor will have the opportunity to purchase space for a company vehicle, truck or van with 
closest proximity possible to the trade show. Contact CSMLS for rate information. Sponsor must 
purchase a minimum of two booth spaces on the trade show floor to be considered for this opportunity. 

 Special sponsorship signage at internet café in trade centre. 

 Exclusive display of company logo on congress bag.  

 Inclusion of 2 company inserts in delegate bag (see size maximum).** 

 Inclusion of company advertisement (8.5ó x 11ó paper ad) with mailing delegate confirmation letter**, 
due by January 15,  2010 

 1 page black and white advertisement in the registration and final programs. Colour advertisement 
available at cost to sponsor if full colour is not being used by the committee.  

 Opportunity to address delegates at the opening ceremonies (3 ð 4 minutes). Please notify the CSMLS 
meeting planner of the company representativeõs name.  

 Six complimentary tickets to each social event. Please notify the CSMLS meeting planner if you will be 
using these tickets. 

 A link to sponsorõs website from CSMLS website.  

 First choice of booth assignment.  

 Display of company name and/or logo on audio, banner and signs.  

 Identification as Platinum Sponsor on sponsor list in CSMLS journal. 

 Corporate sponsor recognition.  

 Use of congress sponsor logo: A proud sponsor of the CSMLS LABCON2010. 
 
* To be organized with CSMLS Meeting Planner. Room provided theatre style with standard AV equipment. 
**  To be produced at sponsorõs expense, one item to be no larger than ¼ inch thick, 8.5 X 11.  
 Second promotional item must be easily packed in bag and must have prior approval from the CSMLS. 
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GOLD $12,000  
Maximum of four sponsors in this category  
 

 Opportunity to hold 1 (one) speaker symposium. CSMLS meeting planner will coordinate this session 
with you.* 

 VIP viewing of booth outside trade show hours of operation.  

 Gold sponsors will have the opportunity to purchase space for a company vehicle, truck or van with 
closest proximity possible to the trade show. Contact CSMLS for rate information. Sponsor must 
purchase a minimum of two booth spaces on the trade show floor to be considered for this opportunity. 

 Inclusion of company insert in delegate bag (see size maximum). **  

 Inclusion of company advertisement (8.5ó x 11ó paper ad) with mailing delegate confirmation letter**, 
due by January 15, 2010. 

 1/2 page black and white advertisement in the registration and final programs. Colour advertisement 
available at cost to sponsor if full colour is not being used by the committee.  

 Four complimentary tickets to each social event. Please notify the CSMLS meeting planner if you will be 
using these tickets.  

 A link to sponsorõs website from CSMLS website.  

 Priority choice, after platinum sponsors, of booth assignment.  

 Display of company name and/or logo on audio, banner and signs.  

 Identification as Gold Sponsor on sponsor list in CSMLS journal. 

 Corporate sponsor recognition. 

 Use of congress sponsor logo: A proud sponsor of CSMLS LABCON2010. 
 
* To be organized with CSMLS Meeting Planner. Room provided theatre style with standard AV equipment. 
** To be produced at sponsorõs expense, to be no larger than ¼ inch thick, 8.5 X 11 and must have prior 
approval from the CSMLS. 

 
SILVER $6,000  
Maximum of five sponsors in this category  
 

 VIP viewing of booth outside trade show hours of operation.  

 Inclusion of one company insert in delegate bag (see size maximum). * 

 Inclusion of company advertisement (8.5ó x 11ó paper ad) with mailing of delegate confirmation letter*, 
due by January 15, 2010. 

 1/4 page black and white advertisement in the registration and final programs. Colour advertisement 
available at cost to sponsor if full colour is not being used by the committee.  

 Two complimentary tickets to each social event. Please notify the CSMLS meeting planner if you will be 
using these tickets.  

 A link to sponsorõs website from CSMLS website.  

 Priority choice, after platinum and gold sponsors, of booth assignment.  

 Display of company name and/or logo on audio, banner and signs.  

 Identification as Silver Sponsor on sponsor list in CSMLS journal. 

 Corporate sponsor recognition.  

 Use of congress sponsor logo: A proud sponsor of CSMLS LABCON2010. 
 
* To be produced at sponsorõs expense, to be no larger than ¼ inch thick, 8.5 X 11, and must have prior 
approval from the CSMLS. 
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BRONZE $3,000  
Maximum of seven sponsors in this category  
 

 VIP viewing of booth outside trade show hours of operation.  

 Inclusion of one company insert in delegate bag (see size maximum).* 

 Inclusion of company advertisement (8.5ó x 11ó paper ad) with mailing of delegate confirmation letter*, 
due by January 15, 2010. 

 Logo placement in the registration and final program. 

 One complimentary ticket to each social event. Please notify the CSMLS meeting planner if you will be 
using this ticket. 

 A link to sponsorõs website from CSMLS website.  

 Priority choice, after platinum, gold and silver sponsors, of booth assignment.  

 Display of company name and/or logo on audio, banner and signs.  

 Identification as Bronze Sponsor on sponsor list. 

 Corporate sponsor recognition.  

 Use of congress sponsor logo: A proud sponsor of CSMLS LABCON2010. 
 
* To be produced at sponsorõs expense, to be no larger than a single 8.5 X 11 sheet flyer or tri-fold brochure 
or item must have prior approval from the CSMLS. 
 

SUPPORTER $1,000  
 Unlimited  
 

 Inclusion of company name in registration and final program.  

 A link to sponsorõs website from CSMLS website.  

 Identification as a Supporter Sponsor on sponsor list.  

 Use of congress sponsor logo: A proud sponsor of CSMLS LABCON2010. 

 
 

Instead of including a promotional item in the delegate bag, why not 
include a flyer or invitation for delegates to visit your booth to receive a 

òFree Giftó?   
Increase your traffic flow and delegate contact opportunities. 

 
 

The first right of refusal deadline is past. 
Sponsorship is open to all companies. 

 
For more information contact:  
CSMLS 

Tel:  905-667-8688 or 1-800-263-8277 ext: 8688 

Fax:      905-528-4968 
Email:  danam@csmls.org 

mailto:michellee@csmls.org
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EXHIBIT BOOTH RENTAL  

 

 The charge for the exhibit space is $1600 + $80 GST-- GST# R106866957.  

 Please make cheques payable in Canadian funds to: CSMLS Congress 2010. 

 If you wish to pay by credit card, please provide card number, expiry date and the name of the 
cardholder in the space provided on the contract. We accept Visa and MasterCard only. 

 If an exhibitor fails to pay the booth rental charge by 60 days prior to congress, the CSMLS has the 
prerogative of reallocating the booth space. 

 If the congress is cancelled, a full refund will be made. 

 If the congress is postponed, exhibitors will have the opportunity to cancel with total refund. 

 An exhibitor who cancels after 30 days prior to congress will be billed 50% of booth fee, after 15 
days prior to congress, an exhibitor will be billed 75 % of the booth fee.  

EXHIBITOR REGISTRATION  

 

All exhibitor staff must be included on an Exhibitor Registration Form, mailed out in February 2010 as part 
of the Exhibitors Information Package. Registration for two staff members per booth is included in the 
booth fee. Additional staff must register at a special exhibitor fee. 
 
Guest Passes  
Four guest passes per booth are available to each exhibitor in order to show exhibits to customers who are 
not registered delegates. They will be included with the Exhibitor Information Package. Lunch is not 
included with the guest passes.   

 
 

ALLOCATION OF BOOTH SPACE 
 

 Assignment of booth numbers will be during the first week of January 2010. Notification of booth 
number(s) is in February 2010.  

 Official  LABCON2010 sponsors receive priority on allocation of booth space (see enclosed sponsorship 
information).  

 Consideration to the postmark date on the agreement returned and to the location of competitors is 
given.  

 
Please indicate the booth(s) location preferred on the contract. This will not guarantee the space requested 
since booth assignment is in order of postmark date on the agreement return envelope and location of 
competitors and other conditions as stipulated in the prospectus. 
 
 


